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Kanada Kanako

Address: 1-2-3 Tozai-cho, Tozai city, Tokyo, 456-0001
Phone: 81-3-123-4567
E-mail: kanakana@gmail.com

Work Experience —RULRIADEENSIEEITHST
= -Sr2h N FR :
Office administrator at Tozai Kanada Ltd., Tokyo 'E'_ f\"f_z‘:(io?klilvﬁ\géﬂﬁ
April 2017 - present - '
e Recording company data to the systems
e [ssuing invoices and receipts
e Preparing staff payroll documents
Restaurant Server at Canada Café, Tokyo
September 2015 — March 2017
e Greeted customers and lead them to the tables
e Took orders and forwarded them to the kitchen
e Served the dishes and cleared the tables
Unemployed, Tokyo
April 2015 — September 2015
e Volunteered at a local community center as a BEOBHNHoI5ELELED
cleaner RSB OAR ST T4 7 TRIML
e Took care of my grandparents TLWV=oELLEO, RITLIE S
ERNEHTEREICLTECLEH
b,
Education
Tozai University, Tokyo April 2011 — March 2015

Bachelor Degree in Economics

o Student body president from April 2012 to March 2013

o BIEERET. KFEFFDHAE
Tozai High School, Tokyo [Undergraduate study in
o Soccer club captain Economics | EFHEECERL.
Volunteer

Cleaner at a local community centre from April 2015 to September 2015

Soccer coach for elementary school students from May 2011 to December 2014
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